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Handout 2. Example Organization Budget Template 


	Revenue
	Status
	M/Q
	%
	Annual

	Donations/Contributions
	 
	 
	
	

	Individual Donations 
	
	
	
	

	     monthly
	
	
	
	

	     recurring
	
	
	
	

	     other 
	
	
	
	

	Business Donations/Community Orgs
	
	
	
	

	     monthly
	
	
	
	

	     recurring
	
	
	
	

	     other 
	
	
	
	

	Fundraising Events
	
	
	
	

	List by name/event
	
	
	
	

	
	
	
	
	

	Total Donations/Contributions 
	 
	 
	
	

	
	
	
	
	

	Grants
	
	
	
	

	List by name/funder
	
	
	
	

	
	
	
	
	

	Total Grants Income
	 
	 
	
	

	
	
	
	
	

	Contracts (Fees for Services)
	
	
	
	

	List by name/funder
	
	
	
	

	
	
	
	
	

	Total Contract Income
	 
	 
	
	

	
	
	
	
	

	In-Kind Resources
	
	
	
	

	Professional Services
	
	
	
	

	Goods
	
	
	
	

	Rent/facilities
	
	
	
	

	Total In-Kind Resources
	
	
	
	

	
	
	
	
	

	Total Revenue
	 
	 
	
	




	Expenses
	Status
	M/Q
	%
	Annual

	Admin Fees
	
	
	
	

	
	
	
	
	

	Operating Expenses
	
	
	
	

	Bank Service Charge
	
	
	
	

	Comms: Advertising & Marketing
	
	
	
	

	Comms: Web Hosting
	
	
	
	

	Software Licenses and similar
	
	
	
	

	Printing and Reproduction
	
	
	
	

	Postage/PO Box
	
	
	
	

	Supplies
	
	
	
	

	In-Kind Goods
	
	
	
	

	Meals
	
	
	
	

	Travel & Mileage
	
	
	
	

	Rent/Facilities
	
	
	
	

	In-Kind Rent/Facilities
	
	
	
	

	Utilities
	
	
	
	

	Equipment
	
	
	
	

	Membership
	
	
	
	

	Professional Development
	
	
	
	

	
	
	
	
	

	Contracted Services
	
	
	
	

	List by name/funder
	
	
	
	

	In-Kind Professional Services
	
	
	
	

	
	
	
	
	

	Personnel
	
	
	
	

	Earned Vacation
	
	
	
	

	Payroll Taxes
	
	
	
	

	Other/Benefits
	
	
	
	

	Wages and Salaries
	
	
	
	

	List positions/staff
	
	
	
	

	
	
	
	
	

	Total Expenses
	 
	 
	
	

	
	
	
	
	

	Net Income/Revenue
	 
	 
	
	

	
	
	
	
	

	Beginning Cash
	
	
	
	

	Ending Cash
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Revenue  Status  M/Q  %  Annual  

Donations/Contributions          

Individual Donations       

      monthly      

      recurring      

      other       

Business Donations/Community Orgs      

      monthly      

      recurring      

      other       

Fundraising Events      

List by name/event      

     

Total Donations/Contributions           

     

Grants      

List by name/funder      

     

Total Grants Income          

     

Contracts (Fees for Services)      

List by name/funder      

     

Total Contract Income          

     

In - Kind Resources      

Professional Services      

Goods      

Rent/facilities      

Total In - Kind Resources      

     

Total Revenue          

